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60 McAlpin Avenue 

Mahopac, New York 10541 

Tel. (845) 628-1500    Fax (845) 628-6836 
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TOWN BOARD VOTING MEETING 
Wednesday, December 2, 2015 7:00pm 

Pledge of Allegiance – Moment of Silence 
 

6:15 pm Executive Session: 
1. Glenn Droese, Assessor – Visions Contract 

 
Town Board Voting Meeting: 
 
1. Res: Authorizing Additions/Deletions to the Active List of the Carmel Fire 

Department 
 

2. Res: Authorizing Additions/Deletions to the Active List of the Mahopac Volunteer 
Fire Department  
 

3. Res: Advertising for Bids 
 

4. Res: Authorizing Submission of Statement of Delinquent Town of Carmel Water 
District and Sewer District Charges for Re-levying on the 2016 County and Town 
Tax Bill 
 

5. Res: Authorizing the Scheduling of Public Hearing, Chapter 44 of the Town of 
Carmel Town Code, entitled “Parades, Events and Street Closings”(January 20, 
2016) 

 
6. Res: Enacting Town of Carmel Purchasing Policy  

 
7. Res: Authorizing Rejection of Bids and Authorizing Advertisement for Bid  

 
8. Res: Authorizing Rescheduling of Public Hearing, Chapter 15 of the Town of 

Carmel Town Code, entitled “Fingerprint Inquiries” (January 20, 2016) 
 
 

 Public Comment (Three (3) Minutes on Agenda Items Only) 

 Town Board Member Comments 
 
Open Forum: 

 Public Comments on New Town Related Business (Three (3) Minutes 
Maximum per Speaker for Town Residents, Property Owners & Business 
Owners Only) 

 Town Board Member Comments  

 Adjournment  
 
Executive Session: 

1. Chief Michael Cazzari - Personnel 
 

 

KENNETH SCHMITT 
 Town Supervisor 

 
FRANK D. LOMBARDI 
Town Councilman 
Deputy Supervisor 
 

JOHN D. LUPINACCI 
Town Councilman 

SUZANNE MC DONOUGH 
Town Councilwoman 

JONATHAN SCHNEIDER 
Town Councilman 

 
 

 
 

ANN SPOFFORD 
Town Clerk 

 
 

KATHLEEN KRAUS 
Receiver of Taxes 

 
 
 
 

MICHAEL SIMONE 
Superintendent of Highways 

Tel. (845) 628-7474 

 
 
 



#1 

 
RESOLUTION AUTHORIZING ADDITIONS AND DELETIONS TO 

THE ACTIVE LIST OF THE CARMEL FIRE DEPARTMENT 
 

RESOLVED that the Town Board of the Town of Carmel hereby authorizes the 

addition of the following names to the active list of the Carmel Fire Department: 

 John Greene, Carmel NY; 

BE IT FURTHER RESOLVED, that the Town Board of the Town of Carmel 

hereby authorizes the deletion and/or removal of the following names from the active 

list of the Carmel Fire Department: 

 Charles Conklin, Carmel, NY 

 Arnie Olsen, Carmel NY 

 Mike Matessino, Carmel, NY 

 Steve Priolo, Carmel, NY  

 

 

Resolution 

Offered by: _______________________ 

Seconded by:_______________________ 

 

Roll Call Vote  YES  NO 

Jonathan Schneider  ___  ___ 

John Lupinacci   ___  ___ 

Suzanne McDonough ___  ___ 

Frank Lombardi  ___  ___ 

Kenneth Schmitt  ___  ___ 

 
 
 
 
 
 
 
 



#2 
 

 

RESOLUTION AUTHORIZING ADDITIONS AND DELETIONS TO 

THE ACTIVE LIST OF THE MAHOPAC VOLUNTEER FIRE DEPARTMENT 
 

RESOLVED that the Town Board of the Town of Carmel hereby authorizes the 

addition of the following names to the active list of the Mahopac Volunteer Fire 

Department: 

 Rachel Fleischer, Mahopac, NY; 

BE IT FURTHER RESOLVED, that the Town Board of the Town of Carmel 

hereby authorizes the deletion and/or removal of the following names from the active 

list of the Carmel Fire Department: 

 Matt MacElhinney, Carmel, NY 

 Dina Raimone, Carmel NY 

 Vincent Viaggo, Mahopac, NY 

 Lauren Vinci, Mahopac, NY 

 Mike Rini, Mahopac, NY 

 Ryan Hope, Mahopac, NY 

    

Resolution 

Offered by: _______________________ 

Seconded by:_______________________ 

 

Roll Call Vote  YES  NO 

Jonathan Schneider  ___  ___ 

John Lupinacci   ___  ___ 

Suzanne McDonough ___  ___ 

Frank Lombardi  ___  ___ 

Kenneth Schmitt  ___  ___ 

 
 
 
 



 

#3 
 

 
 

 RESOLUTION AUTHORIZING ADVERTISING FOR BIDS 
 

RESOLVED that, pursuant to the request of Town Engineer Richard J. Franzetti, 

P.E., Town Clerk Ann Spofford is hereby authorized to advertise for bids for cleaning 

services for Town Hall, including the Town of Carmel Police Department for calendar 

year 2016; and 

BE IT FURTHER RESOLVED that the Town Engineer is to furnish detailed 

specifications for the above to Town Clerk Ann Spofford to be used in conjunction with 

the Town's general bid conditions and specifications. 

 

Resolution 

Offered by: _______________________ 

Seconded by:_______________________ 

 

Roll Call Vote             YES          NO 

Jonathan Schneider  ___  ___ 

John Lupinacci  ___  ___ 

Suzanne McDonough ___  ___ 

Frank Lombardi   ___  ___ 

Kenneth Schmitt  ___  ___  

 

 

 

 

 

 

 

 



#4 
 

 

RESOLUTION AUTHORIZING SUBMISSION OF STATEMENT OF DELINQUENT 

TOWN OF CARMEL WATER DISTRICT & SEWER DISTRICT CHARGES FOR 

RELEVYING ON THE 2016 COUNTY & TOWN TAX BILL 
 

RESOLVED that the Town Board of the Town of Carmel, pursuant to Section 

198 of the Town Law of the State of New York, hereby authorizes submission of the 

attached statements of delinquent water and sewer charges for the Town’s Water and 

Sewer Districts prepared by the Town Comptroller’s Office and attached hereto and 

made a part hereof, to the Putnam County Legislature for the relevying of such charges 

on the 2016 County and Town Tax Bill. 

 

Resolution 

Offered by: _______________________ 

Seconded by:_______________________ 

 

Roll Call Vote  YES  NO 

Jonathan Schneider  ___  ___ 

John Lupinacci   ___  ___ 

Suzanne McDonough ___  ___ 

Frank Lombardi  ___  ___ 

Kenneth Schmitt  ___  ___ 

 

 

 

 

 

 

 

 



TOWN OF CARMEL DELINQUENT SEWER/WATER RELEVY AS OF 12/01/15

FUND RPS CODE DISTRICT PURPOSE CODE AMOUNT

UNPAID WATER CHARGES:

601 WD033 CWD #1 DEL. WATER 7,526.48

601 WD033 CWD #1 PENALTY 2,150.20

9,676.68

602 WD001 CWD #2 DEL. WATER 66,505.41

602 WD001 CWD #2 PENALTY 19,557.64

86,063.05

603 WD002 CWD #3 DEL. WATER 26,551.12

603 WD002 CWD #3 PENALTY 7,202.01

33,753.13

604 WD003 CWD #4 DEL. WATER 11,391.68

604 WD003 CWD #4 PENALTY 4,061.70

15,453.38

605 WD012 CWD #5 DEL. WATER 1,909.66

605 WD012 CWD #5 PENALTY 610.30

2,519.96

606 WD013 CWD #6 DEL. WATER 4,469.50

606 WD013 CWD #6 PENALTY 1,454.97

5,924.47

607 WD023 CWD #7 DEL. WATER 7,226.21

607 WD023 CWD #7 PENALTY 1,635.76

8,861.97

608 WD020 CWD #8 DEL. WATER 33,734.60

608 WD020 CWD #8 PENALTY 11,210.41

44,945.01

609 WD022 CWD #9 DEL. WATER 6,683.93

609 WD022 CWD #9 PENALTY 2,394.73

9,078.66

610 WD025 CWD #10 DEL. WATER 7,811.44

610 WD025 CWD #10 PENALTY 2,453.69

10,265.13

612 WD024 CWD #12 DEL. WATER 4,737.01

612 WD024 CWD #12 PENALTY 1,511.18

6,248.19

613 WD029 CWD #13 DEL. WATER 1,189.64

613 WD029 CWD #13 PENALTY 315.25

1,504.89

614 WD030 CWD #14 DEL. WATER 8,989.14

614 WD030 CWD #14 PENALTY 2,899.64

11,888.78

622 WD030 CWD #14 DEL. WATER 188.28

622 WD030 CWD #14 PENALTY 62.65

250.93

246,434.23Total Delinquent Water



TOWN OF CARMEL DELINQUENT SEWER/WATER RELEVY AS OF 12/01/15

UNPAID OUT OF DISTRICT CHARGES:

WD003 86.14-1-2 OOD Water 745.92                  

WD020 76.18-2-22 OOD Water 1,092.00               

SW003 76.30-1-37 OOD Sewer Use 85.00                    

SW017 76.30-1-37 OOD Sewer Cap 29.57                    

1,952.49               

248,386.72

Total Delinquent OOD 

Total Delinquent Relevy



















































































































 

#5 
 

 RESOLUTION AUTHORIZING THE SCHEDULING OF PUBLIC HEARING 

 

RESOLVED, that the Town Board of the Town of Carmel hereby authorizes the 

scheduling of a Public Hearing on the 20
th
 day of January, 2016 at 7:00 p.m. or as soon 

thereafter that evening as possible on a Local Law enacting Chapter 44 of the Town of 

Carmel,, entitled "Parades, Events and Street Closings”; and 

BE IT FURTHER RESOLVED that Town Clerk Ann Spofford is hereby 

authorized and instructed to publish and post the necessary notices in the official 

newspaper of the Town and on the Town bulletin board regarding this Public Hearing. 

 

Resolution 

Offered by: _______________________ 

Seconded by: _______________________ 

 

Roll Call Vote YES  NO 

Jonathan Schneider ___  ___ 

John Lupinacci ___  ___ 

Suzanne McDonough ___  ___ 

Frank Lombardi   ___  ___ 

Kenneth Schmitt  ___  ___ 

 

 

 

 

 

 

 

 



 

#6 
 

RESOLUTION ENACTING 

TOWN OF CARMEL PURCHASING POLICY 
 

RESOLVED, that the Town Board of the Town of Carmel hereby adopts the 

Town of Carmel Comptroller’s Office Purchasing Policy which is attached hereto and 

made a part of hereof and designates the Town Comptroller’s Office to distribute the 

policy to all department heads. 

 

Resolution 

Offered by: _______________________ 

Seconded by:_______________________ 

 
Roll Call Vote  YES  NO 

Jonathan Schneider  ___  ___ 

John Lupinacci ___  ___ 

Suzanne McDonough ___  ___ 

Frank Lombardi   ___  ___ 

Kenneth Schmitt  ___  ___ 



Town of Carmel  

 Comptroller’s Office  

~ Purchasing Policy ~ 

 NOVEMBER 2015 

  
 

    

 

 

 
Acquiring the necessary materials, supplies, and equipment essential to the activities of the 
Town of Carmel in an efficient, ethical and cost-effective manner is a fundamental responsibility 
of each authorized departmental purchasing agent. To manage in unpredictable and difficult 
economic times, it is very important that the Town of Carmel have a carefully considered and 
well thought- out purchasing policy and procedures in place to assure that public funds will be 
utilized in a manner that accurately reflects the priorities of the governing body. This policy sets 
out a purchasing process that must be followed by all departments. 
 

 

The Purchasing Process 
 

 
The purchasing process is designed to provide a system of internal control over purchasing, to 
ensure that the proper authorizations are obtained before items are purchased, and to ensure 
that Town of Carmel’s Procurement Policy is followed. A number of forms are generated as part 
of the purchasing process to document the validity of the purchases. It is imperative as a local 
government that we remain transparent in our fiscal matters. 
 
 

I. REQUISITIONS 
 The REQUISITION initiates a request to purchase goods or services from a 
vendor. Once all required quotes, bids, contracts, and resolutions (refer to The 
Town of Carmel’s Procurement Policy) are obtained a requisition must be 
entered into the KVS Financial Software System by the designated department 
representative. At this time the correct appropriation number must be entered. 
If an account is over budget, a budget transfer form must be submitted to the 
Comptroller’s Office before proceeding. Upon completion of entering a 
requisition an email will be sent to the authorized departmental purchasing 
agent for approval. Upon department approval the requisition will be reviewed 
by the Comptroller’s Office. If the department does not have access to KVS an 
email must be sent to the Comptroller’s Office with the details of the requested 
purchase.      
 

II. PURCHASE ORDERS 
Once a requisition has been fully approved, a purchase order will be created and 
a system generated email will be sent to the department representative that 
created the requisition. If the department does not have access to KVS once the 
requisition is approved a purchase order number will be emailed to the 
departmental personnel requesting the purchase.   
 
At this point the goods or services can be purchased from the vendor. 
 



Town of Carmel  

 Comptroller’s Office  

~ Purchasing Policy ~ 

 NOVEMBER 2015 

  
 

    

 

   

 
 
III. VOUCHERS/VENDOR CLAIM FORMS 

The department representative should timely provide to the Comptroller’s Office 
the documents needed to approve and pay vendors’ invoices. These documents 
must include the purchase order, all invoices associated with the purchase, and a 
vendor claim form signed by the vendor and approved by the authorized 
departmental purchasing agent. Any required quotes, bids, contracts or 
resolutions as stated in the Town of Carmel’s Procurement Policy must be 
attached to the submitted paperwork. 

 
Exceptions from this Purchasing Policy include: 

 
 Emergencies (refer to the Town of Carmel’s Procurement Policy) 
 Leases 
 Professional services 
 Town Board authorized contracts  
 Utilities 

 
 



 #7 
 

 RESOLUTION AUTHORIZING 

REJECTION OF BIDS AND AUTHORIZING ADVERTISEMENT FOR BID 

 

RESOLVED that, pursuant to the request of Town Engineer Richard J. Franzetti 

P.E., the Town Board of the Town of Carmel hereby rejects all bids received in October 

21, 2015 in connection with the repairs and renovations to the roof of the Main Building 

at Sycamore Park; and 

BE IT FURTHER RESOLVED, that the Town Board authorizes the 

re-advertisement for bids in connection with the aforesaid project; and  

BE IT FURTHER RESOLVED that the Town Engineer is to furnish detailed 

specifications for the above to the Town Clerk to be used in conjunction with the Town's 

general bid conditions and specifications. 

 

Resolution 

Offered by: _______________________ 

Seconded by:_______________________ 

 

Roll Call Vote  YES  NO 

Jonathan Schneider  ___  ___ 

John Lupinacci   ___  ___ 

Suzanne McDonough ___  ___ 

Frank Lombardi  ___  ___ 

Kenneth Schmitt  ___  ___ 

 

 

 

 

 

 

 



#8 
 

 

 RESOLUTION AUTHORIZING RE-SCHEDULING OF PUBLIC HEARING 

RESOLVED that the Town Board of the Town of Carmel hereby authorizes the 

re-scheduling of a Public Hearing at Town Hall, 60 Mc Alpin Avenue, Mahopac, New 

York 10541 from Wednesday, December 9, 2015 to Wednesday, January 20, 2016 at 

7:00 p.m. or as soon thereafter that evening as possible on a proposed Local Law 

enacting Chapter 15 of the Code of the Town of Carmel, entitled "Employment 

Fingerprint Inquiries”; and 

BE IT FURTHER RESOLVED that Town Clerk Ann Spofford is hereby 

authorized and instructed to publish and post the necessary notices in the official 

newspaper of the Town and on the Town bulletin board regarding this Public Hearing. 

 

Resolution 

Offered by: _______________________ 

Seconded by:_______________________ 

 

Roll Call Vote  YES  NO 

Jonathan Schneider  ___  ___ 

John Lupinacci   ___  ___ 

Suzanne McDonough ___  ___ 

Frank Lombardi  ___  ___ 

Kenneth Schmitt  ___  ___ 
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