
 TOWN OF CARMEL 
TOWN HALL 

60 McAlpin Avenue 

Mahopac, New York 10541 

Tel. (845) 628-1500    Fax (845) 628-6836 

www.carmelny.org  

 

TOWN BOARD WORK SESSION 
Wednesday, July 25, 2018 7:00pm 

 

Pledge of Allegiance – Moment of Silence 

 Review Town Board Minutes, July 11, 2018

1. Joseph Charbonneau, Esq., Special Legal Counsel – Consider Petition for Society Hill
at Mahopac to Incorporate pursuant to Article 10 of Transportation Corporation Law

2. Michael Carnazza, Building and Codes Enforcer – Consider Request to Authorize
Property Clean Up Per the Town Property Maintenance Code Section 114-15  - 105
Longdale Road, Mahopac, NY

3. Richard Franzetti, PE, Town Engineer – Consider Request to Authorize Bond Return –
Ronin Property Group TM# 74.11- 1-20 ($37,800)

4. Richard Franzetti, PE, Town Engineer – Consider Request to Authorize Payments for
Saddle Repair Services – CWD#12

5. Patricia Genna, Town Court Clerk – Consider Request to Authorize Submission of
Application for Grant Funding to NYS JCAP (Justice Court Assistance Program)

6. Councilman John Lupinacci and James Gilchrist, Director of Recreation and Parks –
Consider Proposal for Engineering Services – Town of Carmel Airport Park Design and
Construction Phase

7. Mary Ann Maxwell, Town Comptroller – Consider Year End 2017 LOSAP Annual
Reports – Carmel Volunteer Ambulance Corp

8. Michael Simone, Highway Superintendent – Consider Request to Authorize Attendance
at the NYS Association of Town Highway Superintendents/New York State County
Highway Superintendents Joint Conference September 17 to 20, 2018 (Approximate
Cost - $1,250.00)

9. Michael Simone, Highway Superintendent – Consider Request to Authorize Purchase
of Diesel System Upgrades (Highway Capital Project Budget Line)

10. Michael Simone, Highway Superintendent- Consider Request to Authorize Purchase of
Guiderails from Chemung Supply

 Public Comment (Three (3) Minutes on Agenda Items Only) 

 Town Board Member Comments 

Open Forum: 

 Public Comments on New Town Related Business (Three (3) Minutes Maximum 
Speaker for Town Residents, Property Owners & Business Owners Only) 

 Town Board Member Comments  

 Adjournment  

KENNETH SCHMITT 
Town Supervisor 

SUZANNE MC DONOUGH 
Town Councilwoman 
Deputy Supervisor 

MICHAEL A. BARILE 
Town Councilman 

JOHN D. LUPINACCI 
Town Councilman 

JONATHAN SCHNEIDER 
Town Councilman 

ANN SPOFFORD 
Town Clerk 

KATHLEEN KRAUS 
Receiver of Taxes 

MICHAEL SIMONE 
Superintendent of Highways 

Tel. (845) 628-7474 



From: Gregory Folchetti
To:

Subject:
Date:
Attachments:

Schmitt, Kenneth; Lupinacci,John; Suzi McDonough Personal; Jonathan Schneider; Mike Barile 
Pasquerello,Anne; Franzetti,Richard
FW: TOC-Society Hill -- July 11, 2018 Worksession item
Monday, July 02, 2018 3:30:32 PM
TOC-Petition of Society Hill-Part 1.pdf
TOC-Petition of Society Hill-Part 2.pdf

Good afternoon to everyone.

Attaching copies of Petition for Society Hill at Mahopac to Incorporate pursuant to Article 10 of
Transportation Corporation Law.

Thumbnail is fairly simple.   Cedar Hill Sewer Works Corporation was the operator of the Society Hill
WWTP and has been dissolved.  Cedar Hill Sewer Works Corporation II  which will

1. Own and operate the Society Hill WWTP;
2. Own and operate the Society WW collection system;
3. Will bill Society Hill and  NYCDEP for O&M costs in the operations of the WWTP;
4. Will have all shares of its outstanding stock owned by Society Hill Homeowners Association.

As I am sure the Board is aware, Society Hill has had issues with its WWTP for some time.  I January
of this year Society Hill and NYCDEP agreed to refurbish the plant at a total estimated cost of
$450,000 – of which NYCDEP is  covering 2/3.   

Under NYS Law the consent/approval of the local municipality is required for formation of such a
transportation corporation.   Typically DEC will not issue or renew a SPDES permit without such
consent.

Typical process is that Town Engineer does a report or recommendation as to any issues or
objections with formation.   Petitioner will need to provide a copy of any long-term lease or
conveyance documents transferring interest in the plant and collection system to Cedar Hill Sewer
Works II.

Can amplify and discuss further at next worksession.

Enjoy the 4th.

Greg

Gregory L. Folchetti
Costello & Folchetti, LLP
1875 Route Six
Carmel, NY  10512
845-225-1900
845-228-4228 Fax

mailto:GFolchetti@costellofolchetti.com
mailto:ks@ci.carmel.ny.us
mailto:jdl@ci.carmel.ny.us
mailto:Suzi5mcdonough@gmail.com
mailto:jon@sfgtaxes.com
mailto:mike@lynlil.com
mailto:amp2@ci.carmel.ny.us
mailto:rjf@ci.carmel.ny.us
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Richard J.Franzetti, P.E.  (845) 628-1500 
Town Engineer  (845) 628-2087  
  Fax (845) 628-7085 

 
 

Office of the Town Engineer 
60 McAlpin Avenue 

Mahopac, New York 10541 
 

 
Tel: (845) 628-1500  Fax: (845) 628-7085  email  rjf@ci.carmel.ny.us 

G:\Engineering\Town Board\01- Payment Requests fo Invoices\07-25-18 - TB WS\07-13-18  Request Payment for Repairs to TB.doc 

 

MEMORANDUM 
 

To:  Carmel Town Board     

From:  Richard J. Franzetti P.E. Town Engineer   
 
Date:  July 13, 2018  
 
Re: Request Payment for Repairs 

 
This memorandum is being presented to the Town Board to request payment of the attached 
repairs invoices.  These invoices are over the Town of Carmel’s procurement policy threshold.    
The following provides a brief a summary of the work that was performed.   
 

 Carmel Water District 12 – Saddle Repairs at 40 and 44 Emily Lane  
On June 21, 2018 Inframark, the operators for CWD 12, notified the Engineering 
Department of a water leak in front of 40 Emily Lane.  Upon further investigation it was 
determined that two (2) saddles in this area were leaking.  Attached is an invoice in the 
amount of $8,597.00 for Kuck Excavating to perform the repair.    
 

 Carmel Water District 12 – Saddle Repairs at 57/58 Jennifer Lane  
On June 20, 2018 Inframark, the operators for CWD 12, notified the Engineering 
Department of a water leak in front of 57/58 Jennifer Lane.  Upon further investigation it 
was determined that saddle for this residence was leaking.  Attached is an invoice in the 
amount of $5,105.00 for Kuck Excavating to perform the repair.    
 

We have advised the Comptroller’s office of this expenditure and per the attached there are 
sufficient funds in budget for this work as describe. 

 
The Engineering Department requests that the Town Board approve payment.  
 

mailto:rjf@ci.carmel.ny.us
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From: Esteves,Donna
To: Franzetti,Richard
Subject: CWD #12 Invoices
Date: Wednesday, July 11, 2018 3:59:16 PM
Attachments: TOC 063-18.pdf

TOC 064-18.pdf

Rich,
 

See attached invoices for emergency repairs in CWD #12 that will require an authorizing resolution
from the board for payment.  There are sufficient funds in the budget to cover this expense.

 
Thanks,
 
 
Donna Esteves
Engineering Department
Town of Carmel
60 McAlpin Ave, Mahopac, NY 10541
845-628-1500 ext. 184
 

mailto:/O=TOWN OF CARMEL/OU=FIRST ADMINISTRATIVE GROUP/CN=RECIPIENTS/CN=DE
mailto:rjf@ci.carmel.ny.us












From: Genna, Pat
To: Pasquerello,Anne
Subject: JCAP
Date: Monday, July 23, 2018 9:12:30 AM
Attachments: img07232018_0001.pdf

Ann,
 
I am requesting authorization to apply for the 2018-19 JCAP grant.  The completed application must
be submitted online by October 11, 2018.  Please see attached letter.  Thank you Pat

mailto:/O=TOWN OF CARMEL/OU=FIRST ADMINISTRATIVE GROUP/CN=RECIPIENTS/CN=PRG
mailto:amp2@ci.carmel.ny.us
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3 Garrett Place, Carmel, New York 10512   (845) 225-9690   Fax (845) 225-9717 
www.insite-eng.com 

P3854.doc 

July 9, 2018 
 
 
 
Mr. Jim Gilchrist 
Town of Carmel 
Sycamore Park 
790 Long Pond Rd 
Mahopac, NY 10541 
 

Via Email: jrg@ci.carmel.ny.us 
 

RE: Airport Park 
Initial Construction 
Town of Carmel, New York 
 

Dear Mr. Gilchrist: 

Our firm, Insite Engineering, Surveying & Landscape Architecture, P.C. (Insite) is pleased to submit 
this proposal for engineering services for your project.   

Insite proposes to assist you with professional engineering services in anticipation of, and during, 
construction.  These services include preparation of construction documents, bidding, shop drawing 
review, response to requests for information, observations, inspections, as well as other construction 
related services as may be required by your team.   

1.0 QUALIFICATIONS 

Insite is a firm with fresh ideas and a commitment to quality and service.  Our experienced staff has 
been involved in many construction projects in the area, so we are confident that we can service your 
project well.  Insite is staffed with Professional Engineers, Landscape Architects and Land Surveyors, all 
registered in the State of New York, a full design team, and state-of -the-art computer-aided design and 
drafting systems. We believe our experienced and multidisciplinary firm provides you with the expertise 
necessary to bring this project to successful completion. 

Insite’s mission as a leader in the fields of civil engineering, land surveying, and landscape 
architecture has remained consistent since our inception in 1989; we deliver prompt, professional 
services driven by value and client’s needs.  At Insite, we make commitments you can count on, and 
deliver solutions you can build on. 

2.0 SCOPE OF SERVICES 

Insite proposes to provide design and construction phase engineering services.  Please note 
schedules and budget for our services are highly dependent on the pace and quality of construction.  The 
following scope of work is proposed: 

It is proposed to update the 2011 construction documents based on the envisioned construction 
program and current standards. The documents will address the initial construction program including 
mass earthwork, drainage, stormwater management and parking / road improvements. Future work by 
others would include topsoil amendment and placement, turf establishment, fencing, water supply, 
sewage disposal, and amenities, and are not part of the current scope of work.  

amp2
Typewritten Text
Work Session Agenda Item #6
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2.1. Construction Documents 

Insite will update the 2011 drawings to current construction drawings and supplement them 
with technical specifications for the site related work. Insite will work closely with the Town on 
budgeting and value engineering to finalize the construction documents.  

2.2. Bidding 

Insite will assist the Town with bidding services, including the preparation of standard Town 
bidding documents, solicitation of contractors, bidding support, attendance of a pre-bid meeting, 
responding to requests for information from contractors during bidding, reviewing bids, and 
recommending the responsible lower bidder. 

2.3. Construction Phase Services 

Insite will provide part time construction phase services for the subject project. This task 
includes part-time construction inspection to ensure compliance with the approved plans and 
specifications. Also included in this task are: shop drawing review, response to contractor and 
owner Request for Information (RFI’s), attendance of site meetings, and general construction 
support for the site related aspects of the project. The frequency of inspections will vary based on 
the pace of the work and quality of the construction. Insite manhours of time have been allocated 
for each task below, based on a 24-week active construction period.   

• Project startup (24 manhours). 

• Response to requests for information (24 manhours). 

• Review of the submittals (40 manhours). 

• Observations during construction (160 manhours). 

• Erosion control inspections as required by the NYSDEC General Permit (100 manhours). 

• Preparation of construction compliance documents for site improvements (24 manhours). 

• Meetings and coordination with Town and Permitting Agencies (40 manhours). 

• Survey as-built for compliance (60 manhours). 

Please note that the final scope of work maybe altered based on the construction program 
and scheduling. 

3.0 FEES FOR SERVICES 

Insite’s budgets for service are as follows: 

2.1 Construction Documents Budget   $8,000.00 

2.2 Bidding Budget   $4,000.00 

2.3 Construction Phase Services Budget $60,000.00 

Insite’s services will be billed monthly on a time and materials basis for all hours expended in 
accordance with the fee schedule in effect at the time the services are performed.  Attached is Insite’s 
current Fee Schedule, and General Terms and Conditions. 

The scope of professional services as described in this proposal is inclusive of activities normally 
required by the Town of Carmel.  The fees stated in this proposal do not include the following: 

• Engineering services beyond those stated. 
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• Surveying services beyond those stated. 

• Procurement of other regulatory permits (not anticipated). 

• Services resulting from significant changes in the general scope, extent, or character of the 
project or its design, beyond the control of Insite. 

• Reimbursable expenses per attached fee schedule. 

4.0 AUTHORIZATION TO PROCEED 

Should you find this proposal acceptable and wish to retain Insite to provide professional services, 
please sign this proposal in the Authorization to Proceed section, and return it to our office for 
acceptance.  A fully executed copy of this proposal will be returned to you for your files. 

This proposal is valid for 30 days from the date shown herein. 

Thank you for this opportunity to submit this proposal. Should you have any questions or require any 
additional information, please feel free to contact our office. 

Very truly yours, 

 

INSITE ENGINEERING, SURVEYING & LANDSCAPE ARCHITECURE, P.C. 

 

 

By: JJC    
Jeffrey J. Contelmo, PE 
Senior Principal Engineer 

JJC/amk 

Insite File No. 00006.3854 
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AUTHORIZATION TO PROCEED 

This will authorize Insite Engineering, Surveying & Landscape Architecture, P.C. to proceed with 
professional services in accordance with this Proposal, and confirms the Client’s acceptance of the 
attached Fee Schedule, and General Terms and Conditions (Agreement).  Upon Insite’s acceptance of 
this Proposal or commencement of the services, the Proposal, Fee Schedule and General Terms and 
Conditions shall constitute the Agreement between the Client and Insite. 

In order to help us respond to your concerns promptly, please provide the following information 
pertinent to this project:  address if other than on proposal, contact person if other than yourself, and 
phone numbers where you and/or contact may be reached during the day.

 

Signature:  _____________________________  

 

Printed Name: ____________________________   

 

Date:  _____________________________  

 

Address:  _____________________________  

  

  _____________________________  

  

INSITE ACCEPTANCE: 

Accepted By: _____________________________   

Insite File No. 00006.3854 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Contact:  

 

Office #:   

 

Fax #:   

 

Cell #:  

 

Email:       

 

 

 

Date:    

 

 



 

3 Garrett Place, Carmel, New York 10512   (845) 225-9690   Fax (845) 225-9717 
www.insite-eng.com 

2018 PROFESSIONAL SERVICES SCHEDULE 

FEE SCHEDULE 

Senior Principal $192./hr. 

Principal $168./hr 

Senior Project Personnel (Engineer, Landscape Architect, Surveyor) $146./hr. 

Project Personnel (Engineer, Landscape Architect, Surveyor, Designer) $134./hr. 

Senior Survey Technician/Senior Field Technician $116./hr. 

Design Engineer/Landscape Designer/CADD Specialist $110./hr. 

Designer/Survey Technician  $98./hr. 

CADD Operator/Field Technician $82./hr. 

Junior Technician $72./hr. 

Administration $52./hr. 

Survey Field Crew (2-person) $218./hr. 

Survey Field Crew (1-person) $160./hr. 

Survey field crew rates stated are not based on prevailing wage rates. Assignments requiring 
prevailing wage rate surveying will require rate adjustments based on applicable prevailing 
wage rates specific to the assignment. 

All hours are billed portal to portal.  In addition, reimbursement is required for all actual 
expenses incurred including mileage (rate of $0.60 per mile), special equipment, plotting, 
printing, postage, express deliveries, and related items. 

GENERAL TERMS AND CONDITIONS 

 

Insite shall mean only INSITE ENGINEERING, SURVEYING & LANDSCAPE ARCHITECTURE, P.C., and 
Client shall mean the party that executed the attached Agreement. 

Payment Unless otherwise provided in this Agreement, Insite shall invoice Client monthly as provided in the 
attached agreement. Insite submits invoices on a monthly basis or upon completion of each task, whichever 
comes first.   

Invoices are payable within 15 days of the invoice date.  Accounts remaining unpaid more than 15 days after 
the invoice date are subject to 1 percent interest per month (12 percent annually), starting from the date of the 
invoice.  In addition, Insite may, after 30 days from the date of the invoice, suspend services until Insite is paid 
in full for amounts due for services rendered. 

Changes in Scope  Client shall have the right within the general purpose and intent of the project to change, 
add or delete items from services in writing and subject only to the agreement of Insite with respect to the effect 
on cost and schedule. 

 

(Page 1 of 2) 
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2018 PROFESSIONAL SERVICES SCHEDULE 

GENERAL TERMS AND CONDITIONS (Continued) 

 

(Page 2 of 2) 

Client Responsibilities  Client shall on a continuing basis throughout the term of this Agreement; maintain a 
designated representative, who shall be reasonably available to meet with Insite on Client's behalf; provide 
Insite with all relevant project related data available to Client; and unless otherwise provided arrange for 
access, entry and use of property of Client (including utilities thereon) and others, as and when reasonably 
required by Insite for performance of services. 

Change in Law  Client shall bear the cost of any material change in, or addition to, services resulting from a 
change in law or interpretation effective after the date of this Agreement. 

Force Majeure  Neither party shall be liable for loss or damage suffered by the other as a result of any failure 
or delay in the performance of its obligations under the Agreement caused by a Force Majeure event or 
circumstance beyond its reasonable control.   

Other Use of Results  Client acknowledges that deliverable documents, drawings and data in whatever form 
("Documents") produced directly or indirectly through the efforts of Insite in performing services and any 
analyses, recommendations, or conclusions ("Results") they contain are based upon the specific circumstances 
and conditions of the project and are intended solely for use by Client in connection with the project. Any 
change or other than agreed upon use of Documents or Results shall be at the sole risk of Client.  Regardless 
of when delivered, Documents and Results shall become the property of Client upon Insite's receipt of payment 
in full.  Client agrees to defend, indemnify and hold harmless Insite from and against any and all losses arising 
from Client's direct or indirect use of Documents or Results, other than in connection with project. 

Indemnification  Subject to the provision of these General Terms & Conditions, Insite agrees to defend, 
indemnify and hold harmless Client, its directors, officers, employees, agents, successors and assigns from 
losses to the extent and in the proportion caused by the willful misconduct or negligent acts, errors or 
omissions of Insite, its directors, officers, employees, and its agents, subcontractors, successors and assigns. 
To the extent and in the proportion not caused by the willful misconduct or negligent acts, errors or omissions 
of Insite, its directors, officers, employees or its agents, subcontractors, successors and assigns, Client agrees 
to defend, indemnify and hold Insite harmless from losses arising in connection with project.  

Insurance  Throughout the term of this Agreement, Insite shall maintain insurance including Worker's 
Compensation; Automobile; General Liability; and Professional Liability insurance. 

Liability  The maximum liability of Insite, its directors, officers, employees and its agents, subcontractors, 
successors and assigns to Client pursuant to these General Terms & Conditions shall be limited to $1,000,000. 

Limitation of Damages  The parties waive any right they may have at law or in equity to demand or receive 
consequential or punitive damages. 

Suspension of Services  Client shall have the right to suspend all or part of the services, provided Client gives 
Insite at least seven (7) days' notice of the dates each suspension is to begin and end.   

Termination  Either party shall have the right to terminate this Agreement without cause upon thirty (30) days' 
notice. In the event this Agreement is terminated by either party, Client shall pay in full for services performed 
and costs reasonably incurred by Insite, its agents and subcontractors up to the effective date of termination. 

Assignment  Except as otherwise provided herein, this Agreement shall not be assignable by either party, in 
whole or in part, without the prior written consent of the other party. 

Notice  All notices shall be given to the other party in writing by electronic delivery, hand delivery, express mail, 
or U.S. mail service providing proof of delivery. 

Integration  This Agreement shall constitute the entire agreement between the parties.   

Modification  This Agreement shall not be modified or replaced, in whole or in part, except by written 
amendment. 

Interpretation  This Agreement shall be interpreted and enforced in accordance with the Laws of the State of 
New York. 

Severability  If any provision of this Agreement is determined or declared by a court of competent jurisdiction 
to be invalid or otherwise unenforceable, all remaining provisions of this Agreement shall be unaffected and 
shall be interpreted so as to give the fullest practicable effect to the original intent of the parties. 

Waiver  Unless otherwise agreed in writing, neither party's waiver of the other's breach of any term or condition 
contained in this Agreement shall be deemed a waiver of any subsequent breach of the same or any other term 
or condition of this Agreement.  
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